Muskingum County Community Foundation
Gift Acceptance Policy

The Muskingum County Community Foundation was incorporated in August of

1985 with the commitment to building permanent endowment funds and especially

unrestricted funds. The funds that the Foundation offers are the following:

1. Endowment funds for specific designated charities or interests (geographic or field of
interest) including funds that benefit the Foundation’s unrestricted or operating funds.

2. Agency endowments with funding from both charitable organizations and their
donors.

3. Scholarships set up by individuals, agencies, corporations, other foundations,
social/civic/service clubs, political subdivisions, school districts, and institutions of
higher education or by the community foundation.

4. Donor-advised funds, either endowment or totally spendable.

5. Community project (pass through funds) for events that educate or improve the
community (the Bicentennial of the City, Ohio’s Bicentennial, etc.)

6. Supporting organizations. None of these tax exempt nonprofit organizations that are
operated, supervised by, controlled by, or in connection with the Foundation are
currently established at the Foundation.

Assets currently accepted by the Foundation include the following:

1. Cash

2. Check

3. Publicly traded securities

4. Life insurance policies (not charitable split dollar insurance plans, not arbitrage. See
Appendix C)

Tangible personal property

Retirement plan assets

7. Real estate (subject to Executive Committee review).

AN

Assets that have not yet been offered to the Foundation such as closely held securities,
partnership interests, S Corporation stock, and life tenancy will be subject to Executive
Committee review.

Procedures for accepting gifts and establishing funds include the following:

Gifts

1. Cash, checks, publicly traded securities, life insurance policies, tangible personal
property, and retirement plan assets are accepted by the Executive Director with the
advice of the Foundation’s attorney.

2. Gifts of real estate (Appendices A & B) and the class of gifts outlined above that have
not yet been offered to the Foundation are subject to Executive Committee review.

Funds
Standard fund agreements are signed by the donor(s) and the Executive Director
and an officer of the corporation. Non-standard agreements are prepared with the advice
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of the Foundation’s attorney. Fund agreements are reviewed and voted upon at the
meetings of the Board of Trustees. All fund agreements must gain Board approval.

A named fund may be established with a $5,000 gift which may be given over a
five year period. If the fund does not reach the $5,000 level, the Foundation may use it
for any charitable purpose.

A named scholarship fund is vested at $20,000 which may be given over a five
year period. If the fund is not vested, the assets of the fund will be used to support the
Foundation’s scholarship programs.

Planned and Testamentary Gifts :

Donors making planned or testamentary gifts may augment a current fund or
establish a fund for charitable purposes from the fund types listed above. The Executive
Director works with the Foundation’s attorney and the professional adviser of the donor
to comply with all IRS rules and regulations and to modify fund agreements to meet the
needs of the donor. In most cases, the Foundation does not become the Trustee of
Charitable Remainder Unitrusts or Charitable Remainder Annuity Trusts. When so
involved as trustee, the Foundation depends upon professional trust officers for
administrative activity and reports to the IRS and the Ohio Attorney General’s office.

For testamentary gifts, the approval of the establishment of a fund includes the
acceptance of the asset fueling the fund.

Gifts of'illiquid assets

Gifts of illiquid assets shall be accepted only if they have an intrinsic charitable benefit
(e.g. a gift of land for a community park) or if the donor places no restrictions on the
disposal of the asset and investment of the proceeds of such disposal to provide charitable
distributions. The determination of acceptance of an illiquid asset will be made after an
investigation by the Executive Committee with a recommendation to the Board of
Trustees and upon and affirmative vote by the Trustees.

Treatment of Excess Business Holdings Policy

Gifts for Donor Advised Funds: Notwithstanding any other provision hereof, the
Committee shall not accept any gift of an interest in a business enterprise for a donor
advised fund ("DAF") that would subject the Foundation to tax under section 4943 of the
Internal Revenue Code, concerning "excess business holdings." Any proposed gift that
would result in the DAF holding:

(A) a20% or greater interest in a business or in an entity, or

(B) any interest in an entity with any ownership interest by a donor or advisor to
the DAF, by a family member of any such person, or by an entity in which any
of the foregoing persons has an interest,

shall be referred to the Foundation's counsel for an opinion on the possible application of
Code section 4943.
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Appendix A
Acceptance of Gifts of Real Property

Acceptance of gifts of real property must be approved by the Executive
Committee. Approval is subject to the condition of the property, likelihood of imminent
sale or use for charitable purposes, environmental issues, valuation and other issues.

All expenses connected with gifts of real property are expenses to be paid by the
donor, unless otherwise agreed to by the Executive Committee. These include, but are
not limited to the following: appraisal fees, surveyor fees, environmental assessments,
legal fees, title company fees, title insurance, closing costs, property taxes, and real estate
commissions.

The Foundation may also accept mortgages as gifts, bargain sale real estate assets,
and gifts of real estate with single or dual life tenancy with approval from the Executive
Committee.

The donor shall complete and sign the Real Estate Gift Disclosure Form
(Appendix B) and work with the Foundations staff to obtain the pertinent documents
related to the gift of real estate including a current appraisal (within 60 days of deed
delivery), deed, property tax bill, title search, and other documents that may include
association agreements; conditions, covenants, and restrictions; rental agreements,
mortgages and current mortgage statements, insurance policy, survey, code inspection
reports, structural engineer reports, termite inspection, and home/business property
inspection report by a qualified inspector.

The transfer agreement and fund agreement will be prepared by the Foundation’s
legal counsel and Executive Director and approved by the Executive Committee and/or
Board of Trustees.
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Appendix B
Muskingum County Community Foundation
Real Estate Gift Disclosure

Donor’s Name:

Address:

Phone Number: (Home) (Work)
Address of Property to be donated:
Type of Property:
Owners of Record:

Type of Ownership: 1) Sole 2) Joint 3) General Partnership
4) Limited Liability Company 5) Limited Partnership
6) Corporate 7) Other

Does the ownership include mineral rights, water rights, any restrictive easements,
covenants or rights of way, etc.?

Any pending litigation with regard to property?
Valuation and date of most recent appraisal:

Fees (association fees, sewer, water or other operating costs):
Are there any liens, encumbrances, mortgages, etc.?

Annual property tax assessment: $

Are tax payments current?
Donor’s basis/cost of property and date of purchase:
Zoning;
Is the property located within Downtown, Putnam, Brighton or Mclntire Historic
Districts?

Has the property been the subject of any regulatory designations (such as wetland or
facade easement)? If so, list type of designation and regulatory agency:

Please attach copy of deed, environmental reports (if any), and surveys if available.

Proposed delivery date of deed:

Signature(s) of Owner(s)
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Appendix C
Muskingum County Community Foundation
Policy for Receiving Gifts of Life Insurance

. The Foundation will accept gifts of life insurance policies provided that an
irrevocable assignment of all ownership rights in the policy are conveyed to the
Muskingum County Community Foundation.

. In the event the life insurance policy given is not a paid-up policy, the donor of
the policy should pledge to make continued contributions to the Foundation in a
manner timely to provide for payments of all continuing premium obligations
under the policy.

. The Foundation shall not undertake any obligation to make premium payments
with respect to the policy other than from funds made available by the donor for
such purpose.

. The Foundation retains the right to take such actions, without notice to the donor,
as shall, in the sole and absolute judgment of the Foundation, be necessary to
protect the policy as an asset of the Foundation and to make use of the policy
consistent with the instrument of gift and the Articles of Incorporation, By-laws
and the Policies and Procedures for the Establishment of Funds of the Foundation.
. A reasonable fee will be charged for administering a fund funded with insurance
until such time as the policy is surrendered.

. The minimum face amount of an insurance policy that will be accepted by the
Foundation shall be consistent with the terms and conditions of the type of fund to
which the policy proceeds shall be applied.

. The original of all insurance policies when received by the staff shall be placed in
a safe deposit box in the name of the Foundation.
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